Trademark Search and Requests Guide

Free Search

Step 1: Navigate to the free Trademark Search

The free Trademark Search may be accessed from the home page without logging in.

Or, when logged in, this search is available under the Search menu.
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Step 2: Enter Search Criteria
The system displays the Trademark Search screen. There are four tabs:

Registrant’s Name: Search by the name of the Registrant. Choose how you would like the search to be conducted
using the radio buttons.

e Starts With: this search will return records that start with the name entered. There can be characters after,
but not before. Example: searching for “Sanders” will return “Sanders” and “Sanderson” but will not return
“Sander” or “O’Sanders”.

e Contains: this search will return any record where the name contains the string of characters that you
entered, anywhere in the name. Example: searching for an organization name of “Cordwood” will return
“Cordwood Farms” and “Chuck’s Cordwood” but will not return “Cords of Wood R Us”.

e Exact Match: this search will return all records where the debtor’s name matches what you entered
exactly. Example: searching for “The Prawn Shop” will only return records where the name is “The Prawn
Shop”. It will not return “Prawn Shop” or “The Prawn Shop LLC”.

Trademark Number: Find the record directly if you know the record number.

Trademark Description: Locate the record by searching for key words in the description.
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Advanced Search: Locate the record with search criteria including Status, Registration Date, Expiration Date &
Class Code.

Click the Search button.

Step 3: Review the Search Results

The system displays the search results in a data grid.

Click on the link in the Trademark Number column to view certain details about the record, such as the filing
details and filing history.
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Copy and Certificate Requests

Step 1: Navigate to the Trademark Copy and Certificate Requests options.

Select Filings > Trademark from the menu after logging into the online account. Then, select Trademark Copy and
Certificate Requests from the tiles.

Select either Copies of filed Trademark documents, Certified copies of filed Trademark documents,
or Trademark Certificate using the radio buttons. For the following example, we will choose Certified
copies of filed Trademark documents.

Step 2: Locate the Trademark record.
The system will display the Search for Trademark screen. To find the Trademark that you want certified copies for,

use the radio buttons to choose the search criteria. You may choose Trademark Number, Trademark Description or
Trademark Registrant.

Click on the Search button.

Trademark records that match your search criteria will appear in the search results grid.
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Select the record that you want using the radio buttons.

Click on the Next button.

Step 3: Review your selections.

The system displays the Review page of the Certified copies of filed Trademark documents request. On this
screen, you will have an opportunity to review the Trademark record that you selected for accuracy.

Click on the Add to Cart button to add this Certified copies of filed Trademark documents request to your
shopping cart.
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