WISCONSIN BRANCH OFFICE ONLINE FILING APPLICATION—ADDRESS CHANGE

Go to the DFI website Branch Office Online Filing page:

https://www.dfi.wi.gov/apps/BranchOffice/

Sign into the Branch Office Online account you previously set up. Then choose the Address
Change for Existing Branch link.

The Firm Selection for Amendment page will ask you to enter the IARD number of the firm. If
you set up more than one firm on your account, a drop down window will show the Option Name
for each firm.

¢y Wisconsin Department of Financial Institutions

Strengthening Wisconsin's Financial Future
Securities Branch Office Filing - Firm Selection for Amendment
< Frewous Next =

IARD Number

Enter the Firm IARD

Number: 999998

» Indicates Required Field
< Previous Heat >

You can select the appropriate Option Name for the filing from the Choose IARD# dropdown
and press the Fill Form button. This will enter the IARD number automatically. You MUST
check the box to verify that you represent the advisory firm whose name is shown on the
screen. Press NEXT.

(3 Wisconsin Department of Financial Institutions

Strengthening Wisconsin's Financial Future

Securities Branch Office Filing - Firm Selection for Amendment

< Previous Next >
IARD Number
Enter the rlm;::tg 999998

Verify Firm Name
Firm Name: DFl BOO TEST FA 1

#IChecking this box confirms that you are a representative of the firm above.»

Claar Form

* Indicates Required Field
<Prevous | | Next > |

Page 1


https://www.dfi.wi.gov/apps/BranchOffice/

(a, Wisconsin Department of Financial Institutions

Strengthening Wisconsin's Financial Future
Branch Selection for Amendment

< Provious

Choose Branch

Branch CRD Number:
Or Select Branch City: ST -

Search

The next screen is the Branch Selection for Amendment screen where you enter the branch
CRD number if there is one or the city. This will bring up a list of either the branch with the CRD
number entered or all branches in the city entered.

{y Wisconsin Department of Financial Institutions

Strengthening Wisconsin's Financial Future
Branch Selection for Amendment
< Previous Hext >

Search Results for DFI BOO TEST FA 1
MNumber of Branches: 2

CRD Address Address Line 2 City Zip Registered Date  Select
0 21 TEST BLVD APPLETON 543220000 09/29/2010 =
307455123 MAIN ST APPLETON 549990000 08/02/2010
< Provious | Newt >

The next screen lists all of the open branch offices the Division has on file for the firm as of
the previous business day. If the branch has a CRD number, it will be listed in the CRD
column at left. At least one button will have a green dot in the center when you log in. You can
only amend one branch at a time by pressing the button under Select for the branch you are
amending. Then press NEXT.

Q Wisconsin Department of Financial Institutions

Strengthening Wisconsin's Financial Future

Effective Date
Branch Amendment Effective Date
Ot Naoxdt >
Branch Address: 21 TEST BLVD, APPLETON, W1 543220000 Need Help?
Branch Office Filing Effective Date Enter the effective date for this branch amendment. The

date may not be in the futura.

Effective Date; 4/5/2012

= Indicates Required Field

Q| [ Nem>

The next screen will show the current address of the selected branch and ask you for the
effective date of the amendment. When you have entered the date, press NEXT.
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Branch Address
Branch Address
Qut | < Previous | Next >

Need Help?

Enter the branch address for this fling.

Branch Office Address
Branch Address: 4322 Changsling Way L]

Address Line 2:

City: APPLETON []
State: W[
Zip: 543220000 .

= Indicates Required Field

Quit < Prwvious | Mext >

This screen will ask you to enter the new address for the branch. You must enter the new
street, city and zip code even if one or more of these fields has not changed. Red dots indicate
fields that must be completed or an error message will appear after hitting the NEXT button.
When all new information has been entered, press NEXT.

§ e < = | DM Branch Office Online - Co... X | | Applications - DFT Wiki B i ~ |7k Page - €3 Took - @ i
[Qud | [ <Prewous | [ HNext> =
Choose Name |ABC Contact v || Fill Form
Need Help?
s Phone number s required

The contact person will serve as the
primary contact during the processing
of this form. If the DFI Staff have
questions regarding this filing, they will
caontact this person.

+ Phone number is not a valid U.S. number. Please use this format: sss-ssg-sx=x

Contact Person Name
. Save Time on Future Filings
First Name: Create a WI DFI web account and store
your contact information. You'll be able

Middle Name: to select it from a dropdown box to
Last Name: miken ] quickly fill out forms in the future.
Suffix: [Jr., Sr., [1I)

Contact Information

Organization Name:

Email Address: | kenneth.hojnacki@wisconsin.gov ]
Repeat Email Address: |kenneth.hojnacki@wisconsin.gov ]
Phone Number: 6085555555 a

(ex: 555-555-5555)

Extension:

» [ndicates Required Field

["Juur | [ <Previcus | [ Mext>

v

%J Localintranst +100% -

If you have created a BOO account, the Branch Contact Person screen can be completed by
simply selecting the correct Option Name from the Choose Name dropdown and then
pressing the Fill Form button. If all the information is correct, press NEXT. Otherwise, enter
the contact information as indicated. Note the example of the error message in red at the top
indicating items that need to be corrected before you can advance.
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Strengthening Wisconsin's Financial Future
Acknowledgement

Branch Acknowledgement Person
| Quit | [

<Pravicus | | Next>

| Copy Contact Personinfo |

Acknowledgement Person Name
First Name:
Middle Name:
Last Name: milken
Suffix:

Acknowledgement Information

Organization Name:
Email Address: | kenneth.hojnacki@wisconsin.gov

Repeat Email Address: | kenneth.hojnacki@wisconsin.gov

» Indicates Required Field

[ Quit ] |

< Previcus ] [ Mext >

Q Wisconsin Department of Financial Institutions

(., Sr., I

Need Help?

The acknowledgement person will
receive notification that the branch
office filing has been submitted and
processed. The acknowledgment person
and the contact person may be the
same or different.

Save Time on Future Filings

Create a WI DFI web account and store
your acknowledgement person
information. You'll be able to select it
from a dropdown box to quickly fill out
forms in the future.

% Local intranst F100% ~

The Branch Acknowledgement Person screen can be completed by pressing the Copy Contact
Person Info button or entering at a minimum the information in the fields marked with the red

square. When finished, press NEXT.
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k- B - m v Pagev Safetyw Toakw v
(3 Wisconsin Department of Financial Institutions
Strengthening Wisconsin's Financial Future
Summary
Branch Office Amendment Filing Summary
Quat < Prewius

Hext >
Please review this information very carefully
Firm

TARD Number: 9999498
Firm Name: DFl BOO TEST FA 1

Branch CRD
CRD Number: 00000000

Effective Date

Effective Date: 4/5/2012
Edit Effective Date

Branch Address

Address: 4323 Changeling Way

City, State, Zip: APPLETON, WI 543220000
Edt Branch Address

Contact Person
Name: milken
Organization:
Phone: 608-266-7824

E-Mail: kenneth.hojnacki@dfi.wisconsin.gov
Edet Contact Person

Acknowledgement Person Info

Name: milken

W Loeal imtranet | Pratected Made: Off

The Filing Summary will show you all the information entered for your filing. If you need to

change any of this information, press the EDIT button in each section to be changed. If all the
information is correct, press NEXT.
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Cy Wisconsin Department of Financial Institutions

Strengthening Wisconsin's Financial Future

Order Confirmation
We have received your order. An email confirmation message has been sent to the fillng Acknowledgement Person.

No payment made for this filing._

Name Status  Price
Branch Office Amendment Filing Branch Office Amendment Filing, CRD# 00000000 Printer Friendly Copy $0.00

Total Price: $0.00

What Next? .

« Return to Branch Office Home Page
« Printer Friendly version

Branch Office Amendment Filing

What we will do
DFT will review your filing during normal business hours (7:45 AM - 4:30 PM) in the order in which it was received at this Department.

After Filing Review
After your filing has been reviewed, you will receive another e-mail message saying the Branch Office filing has been completed. You do not need to take further
action until renewal time.

What Next?

« Branch Office Filing Home Page
« DFI Home Paqe

Dene 6L Local intranet | Protected Mode: Off fa = Hok -

The Branch Office Filing Confirmation screen will advise that your filing was completed and
show the information included in the filing. Because there are no fees associated with
amendment filings, there are no charges listed if the filing was made within 14 days of the
effective date of the change. An email in the following format will be sent to the Contact person.

_) "ERE = .;\ : w  Eranch Office Filing hus been Received - Message (Plain Tea) =108
Mesiage Adobe FDF L
T 3\ 4 Find
R I Lt
Feply Reply Forward | Delete Mo-nn Create  Other Biack Mot Junk (rruanﬂ Follow Markat
to &l Folder- Rule Actions=  Sender Up* Unread | < Seledt~
Reipond Attions Junk E-mail s Optiom s Fnd

Extra line Breaks in thit meciage were remaved.

From: DFlapoTests @Wisconsin gov Sent  Mon 45/2012 310 PM
To Hofnackd, Kenneth L - DF1
e
Subjea: Beanch Office Filing has been Recewed
-

Flease do not reply 1o this email
We have received the Amendment Branch Office Filing request for
NANE: DFI BOO TESTFA 1

IARD #. 939938

BRANCH CRD NO: 00000000

DATE EFFECTIVE: 4/5/2012
EFFECTIVE THROUGH: Not Applicable
ADDRESS

4323 Changeling Way

APPLETON, W1 54322-0000

DATE RECEIVED: a/9r2012
TOTAL FEE: 30 00 (Filng Fes) = 50.00 (Total Fes) TRANSACTION # Mo Charge LATE FEE ASSESSED No

You wil receive an e-mail regarding the filing once the review is complete.

Retain and/or print this email for your records

To view and pont this filing. please go to the link below:

Wisconsin D of Financial | hitp faWahAppTest!
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If the filing is more than 14 days after the effective date, the filing will be subject to a late
filing fee.

{2 Branch Office Online - Date Effective - Windows Infernet Explorar

() g = 17 https:fiewebapptestlapps/BranchOfficeibranchDateEffective.aspx : b A| ¥y LX |MyWeb Search | 2
File Edit View Favorites Tools Help 1‘; x
R B9 - DREENOTUMcEUNNe=Da=X"1  [SAppicatons - DFLWIK_| d- = gmh e Pagee  Tolse |+

Wisconsin Department of Financial Institutions

*-" Strengthening Wisconsin's Financial Future

Effective Date Late Fee Branch Address Contact Acknowledgement Summary Payment Confirmation

Branch Amendment Effective Date ,

Branch Address: 4567 CAYUGA ST, STE 201 FROG STATION, WI 538420000 Need Help? M

-I Branch Office Filing Effective Date : E,rl]t:,:dt,:‘:netf_f?%tévgai:t,i;‘;rnt:tisbg T;”‘”“
= r the future.
Effective Date: g8/15/2010 . S

(example: 1/1/2010 - Month/Day/Year)

o Indicates Required Field |

(— Branch Office Online - Late Fee Information - Windows Internet Explorer

g .+, » ICH https://ewebapptest/apps/BranchOffice/lateFee.aspx ¥ Al uU |MY Web Search | i b
File Edit View Favorites Tools Help 1 ’ ‘l X
B [O7Bianh Office Onlne~ .. 1 Applcaions - DFIWIK Ti- B bS, Eae s -Ld

C1 Wisconsin Department of Financial Institutions

Strengthening Wisconsin's Financial Future

Effective Date Late Fee Branch Addr7,ss Contact Acknowledgement Summary Payment Confirmation

Late Fee Assessed |

[ Quitt ] r « Pre.ious | r Next: = ]

. Need Help?
— Branch Office Late Fee Assessment
You entered an effective date of 8/15/2010. Since this date is more than ,I;t;"’;;eha;f;aifsctaiﬁnjs'g?a('gggﬁ'zgéf

14 days ago, per Wisconsin Administrative Code sections DFI-Sec 5.04(5) 8279.
(a) and 7.01(6)(d), a $100 late fee is being charged. You are required to o
pay the late fee with this filing. You may appeal this late fee. If you

appeal, you will need to explain in detail why the filing is late. Your

appeal will be considered, and a DFI representative will contact you via e-

mail with the decision regarding your appeal, within 10 days. If the

appeal is approved, the late fee will be credited to your account.

OI understand this filing is more that 14 days after the effective date, and
do not wish to appeal the late fee.

0 I wish to appeal the late fee and will provide a detailed explanation.

[QUJtt ] | < Previous [ | Next: = ]

Local intranet *,100% -
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https://ewebapptest/apps/BranchOffice/lateFee.aspx

If you choose to pay the fee without an appeal, press NEXT. If you checked to appeal the late
fee, the firm will then be asked to provide an explanation of why the late fee should be waived.
The firm will still be charged the late fee upon completing the filing and Division staff will review
the appeal request.

When a decision is made, usually within a day or two, the firm will receive an email on the

outcome of the appeal. If a waiver is granted, a request will be made for a credit to the credit
card used for the filing.

(= Branch Office Online - Late Filing Explanation - Windows Internet Explorer

G = | DA hitps:flewsebapptestsppeBranchOffice flateFilingE xplanation. aspx ~i 2|4 X i
He Edit Yew Fgvortes Jools Help @_,__- o
Je & (23] | o Branch Office Oniie - Lat... 3 | | Appications - DF1 Wil fh - B - dmh - [hPace - ook - @ @

Q Wisconsin Department of Financial Institutions

Strengthening Wisconsin's Financial Future
Late Explanation

Late Filing Explanation

[Dun ] [ < Previous [ Next > ]

N : Need Help?
Branch Office Late Filing Explanation

Enter your explanation for the late
filing.

= Indicates Required Field

Quit < Brevious | Next>
L

Done

Pressing NEXT will then take you to the payment screen.

‘J Local intranet + 100% -
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Enter your credit card information. When the filing is complete, the Acknowledgement person
will receive an email with the filing information and any late filing fee charges.

(1 Payment Windows Internet Explorer

.ashx?url=ProcessPayment%2Easpx%3Fid%3D2075371%26iden

https:ficc

psipaymentprocessori

Ede Edit Kim. Favorites Tools Help

Payment

Back

Fee Details
Type

Payment”*

Creait Lara rype:

C v »n i »

Cardholder's Name:
(as it appears on card)

Credit Card Number: |

Qarurithy Cadar |

~

()Visa

Price

Branch Office Filing Late Fee 5100.00

0 MasterCard

E x piration

+

| What ic thie?

M o nt h

0

Page

CI Wisconsin Department of Financial Institutions
Strengthening Wisconsin's Financial Future

Please click the "Submit Payment"” button only once.

My Web Search 1p

Tools * (9'..

Help

Clicking "Submit Payment" will
place a charge on your credit
card and submit your purchase.

Security and Privacy

All personal information you
submit is encrypted and secure.
For more information, please
read our privacy policy.
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